	[image: image1.png]NNNNNNNNNNNNNNNNNNNNNNN




	[image: image2.png]A A f]
0 H EH B

]
§EJELE B

--------------------------------------

AN ROINN DEPARTMENT OF
OIDEACHAIS EDUCATION
AGUS EOLAIOCHTA AND SCIENCE




	[image: image3.wmf]

	Higher Education Equity of Access- Notice of Appeal, Department of Education and Science, Portlaoise Road, Tullamore, Co Offaly



	                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                               Notice of Appeal in respect of 

	Higher Education Grants Scheme, or
Third Level Maintenance Grants Schemes for Trainees, or
Vocational Education Committees’ Scholarship Scheme, or
Maintenance Grants Scheme for Students Attending PLC Courses


1.
PARTS 1 and 2 must be completed in full by the student who made the grant application
2.
In PART 3 you should outline the detail of your Appeal – i.e. the grounds on which you feel you were incorrectly assessed.
3.
You must attach the following documents to this Notice of Appeal when submitting it:
(i) The letter which issued to you from the Assessing Authority advising you of their decision on your grant application;

(ii) The letter which issued to you from the Assessing Authority advising you of their decision in respect of your written appeal to that office.
[Your appeal will not be processed without these documents]

4.
This form, together with other documents you wish to have considered in your Appeal, should be sent to Higher Education Equity of Access – Notice of Appeal, Department of Education & Science, Portlaoise Road, Tullamore, Co Offaly.
	PART 1


PLEASE COMPLETE PART I AND II IN BLOCK CAPITALS
	Name:
	
	PPSN:
	

	Address:
	
	Tel:
	

	
	
	Mobile:
	

	D.O.B.
	
	e-mail:
	


	PART 2


I wish to appeal the decision of _______________________ (name of person in assessing authority) from ________________________ (name of assessing authority) in regard to my application for assistance under the _______________________________ (name of scheme),to pursue_______________(name of course).
The reason for my appeal is set out in PART 3 of this form.  I confirm I have attached the letter from the awarding authority outlining the detail of their decision on my grant application and the letter from the awarding authority outlining their decision following my written appeal to that office.
	Signed:
	
	Date:
	


	FOR OFFICIAL USE ONLY

	Appeal Ref. No.
	
	Date Received in HE/EA

	Examined by:
	
	Date:
	

	Verified by:
	
	Date:
	

	Outcome:
	
	

	Decision notified to Appellant:
	Date:
	

	Decision notified to Assessing Body:
	Date:
	


	PART 3


Please set out below the grounds of your appeal i.e. the grounds on which you feel you were incorrectly assessed. All details that you wish to have considered should be included.  [If you do not have sufficient space below to set out all the details you wish to make known to Higher Education Equity of Access please use a separate sheet of paper and attach securely to this form.]
	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


I understand and accept that Higher Education Equity of Access may contact the Assessing Authority involved in my case to seek clarification on how my grant application was assessed and/or to seek copies of documentation on file related to my grant application.
	Signed:
	
	Date:
	


	Tel: 057 - 9325317
	
	Fax: 057 - 9325435
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